
 
 

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

Health & Safety Advisor  
WHO’S IN MY TEAM? 

Who is in my team? 

Team  Health, Safety & Facilities 

Business Area Head of Health, Safety & Facilities Management 

Line Manager  N/A 

My direct reports  December 2024 

 

What’s my role? 

Give advice and support for relating to all relevant health and safety legislation, 
regulations, Approved Codes of Practice in place. 

Give specialist advice and support in the management of Moat’s construction and related 
activities. 

What am I accountable for? 

• Carry out health and safety inspections, compliance audits and other workplace 
site inspections working with key stakeholders to make sure any shortfalls are 
addressed in a timely manner to the suit the risk posed.  

• Make sure that contractors’ risk assessments, method statements, pre-
construction phase H&S checks and other H&S related documentation are 
correct. 

• Let the relevant stakeholder know if the contractors’ initial construction phase 
plans are ok. 

• Hold Principal Designer responsibilities for minor Construction, Designs and 
Management (CDM) projects, acting as Principal Designer as required under the 
CDM 2015 regulations, notifying the HSE using Form F10 for notifiable projects 
as required. 

• Managing Pre-Construction Information for Moat as Client / Principal Designer. 

• Making sure that health and safety records are updated following minor CDM 
projects. 

• Carryout accident investigations on all health and safety related accidents and 
incidents, including those involving our customers. 

• Make reports on contractor health and safety key performance indicators (KPI’s) 
including incidents, inspections and audits for internal and external purposes. 

• Give advice and support to the relevant stakeholders to help them comply with 
their duties and to make sure adequate arrangements are in place for managing 
projects. 

• Work with all areas within Moat to communicate and promote health and safety. 



 
 

 
 

• Assist the Head of Health, Safety & Facilities Management in the delivery of 
other health and safety actions. 

• Deputise for the Head of Health, Safety & Facilities Management as required for 
the health and safety side of the role. 

• To carry out any other work tasks relating to the role that may be required from 
time to time, as required by the line manager. 

• Keeping accurate records and manage all data in accordance with our Data 
Governance Framework, relevant legislation, and best practice. You must also 
understand and fulfil your responsibilities as set out in this framework.  

• Carrying out my work in line with our: 

 Professional standards, reflecting our values and behaviour framework 

 Policies, procedures, and code of conduct 

 Commitment to equality, diversity, and inclusion 

 Health and safety responsibilities 

 Confidential reporting (whistleblowing) polices 

 

 
 

What do I need? 

Entry Requirements: 
• A good standard of education, with good literacy and numeracy, and able use 

Microsoft Office well. Able to use database systems to extract data and make 

reports. 

• Health and Safety qualifications equivalent to NEBOSH Construction Certificate or 
NEBOSH General Certificate.  

• A good knowledge and practical experience of working in a construction health and 
safety role, with evidence of providing health and safety support to construction 
projects. 

• Experience in the role of Principal Designer on a range of construction projects. 
• Membership of the Association of Project Safety at Associate or above would be 

advantageous or equivalent evidence.  
• An ability to adequately assess construction phase health and safety plans. 
• Experience of inspecting a range of project types including new build construction 

projects and working with contractors and site management.  
• A thorough technical knowledge of CDM, asbestos, working at height, fire, 

electricity, confined space working and the management of permit to work systems. 
• Knowledge of landlord duties required. 
• Able to conduct accident investigations including root cause analysis. 
• To be customer focused. 



 
 

 
 

 
Proficient Requirements 
• Able to independently manage a full programme of general and construction health 

and safety audits and site inspections, including tracking recommendations and 

responses. 

• Able to independently manage the CDM tasks on minor CDM projects throughout 

the lifecycle of a project. 

• Able to adequately deputise for the Head of Health, Safety & Facilities Management 

including all health and safety reporting and team management. 
 

 


